
Annual Governance and Accountability Return 2023124 Form 2

To be completed only by Local Councils, lnternal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was €25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountability
Return 2023/24

1 . Every smaller authority in England where the higher of gross income or gross expenditure was f25,000 or
less must, after the end of each financial year, complete Form 2 ofthe Annual Governance and
Accountability Return in accordance with Proper Pracirces, unless the authority:

") 
does not meet the qualiiying criteria for exemption; or

b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed f25,000 and that meet the qualifying criteria as set out in the Certiflcate of Exemption are able to
declare themselves exempt from sending the completed Annual Governance and Accountability Reiurn to
the extemal auditor for a limited assurance review provided the auihority completes:
a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email or by
post (not both) no later than 30 June 2024. Fa lure to do so will resu{t in reminder letter(s) for which the
Authority will be charged 140 +VAT for each letter; and
b) The Annual Governance and Accountability Returh (Form 2) which is made up ot
c) Annual InternalAudit Report (page 4) must be completed by the authority's internal auditor.
d) Section 'l -Annual Governance Statement (page 5) must be completed and approved by the authority.
e) Section 2 -Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor,

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the auftority website/webpage before
1 Jtlly 2024.

Publication Requirements
Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audii Regulations 2015, the LocalAudit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities- These include:. Certificate of Exemption, page 3

. Annual lnter.al Audit Report 2023/24, page 4. Sectioh 1 - Annual Goverbance Statement 2023/24, page 5. Section 2 - Accounting Staiements 2023124, page 6

. Analysis ofvariances

. Bank reconciliation

. Notice of the pe.iod for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 20'15.

Limited Assurance Review
Any smaller authority may request a limited assurance review. Ifso, the authority should not cedify itself
as exempt or complete the Certificate of Exemption- lnstead ig should cohplete Form- 3 of the AGAR
2023124 and rclutn illo the external auditor together with the supporting documentation requested by ihe
external auditor. The cost to the auihority forthe review will be !210 +VAT.

Provided that the authority certifies itself as exempt, and completes and pubiishes the documents ]isted
under 'Publication Requirements', there js no requiremenl for the authority to have a review.

The Annua, Govemance and Accouniability Beurn lonstilut6 ihe ;.nud r';tum relered to in ihe A@;ds a.nd Ardii Regulaii;ns 201 5.
Throughout, the words extemal audlbl have ihe sme meaning as the words.loGl airditor, in t1e Ao@unls and Audit Resulalioni 201 5.

'fat a complete lst of badies that may be smaler authorities refer to schedule 2 to the Local Audn and Accaunlabiity Act 2414.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2023124, Sections 1 and 2
. Af authority that wishes to declare itself exempt from the requirement for a I mited assurance review must do

soatameeUngoflheauthorityafter3'1 [,4arch 2024. lt should not submit its Annual Governance and
Accountability Return to the external audlior. However, as part of a more proportionate regime, the authority
must comply with the requirements of ihe Transparency Code for Smaller Authorities.

. The Cerlificate of Exemption must be returned to the exiernal auditor no later ihan 30 June 2024. Reminder
letters will incur a charge ofl40 +VA'f lor each letier.

. The authority must camply wili Praper Pracrces in completing Sections 1 and 2 ofthis AGAR and the
Certificaie of Exemption. Proper Praciices are found in the Practitiorers' Gu/de* which is updated from
time to time and conta ns everythlng needed to prepare successfLrlly for the financial year-end.

. The authority should receive and note theAnnual lnternalAudil Report befo.e approving theAnnual
Governance StatemenI dnd ine accounts.

. The Annual Governance Staiement (Section 1) musi be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute reierences

. The Responsible Financial Officer (RFO) must certify the accounls (Seclon 2) before they are presented
io the auihority for approval. The auihorrty must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period as soon as praciical afterthe date ofihe
AGAR approval.

. I\,4ake sure that the AGAR is complete (no highlighled boxes left empty), and is properly signed and dated. Any
amendments must be approved by the aulhority and properly jnitialled.

' Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.
. You must inform your external audilor about any change of Clerk, Responsible Financial Offic6r or

Chair, and provide relevant authority owned generic email addresses and telephone numbers.
. The authority must publish numerical and narrative explanations for signiflcani variances in lhe accounting

stalements on page 6. Guidance is provided in the Practitionets' Guide* which may assisi.
. I\,4ake sure thai the accouniing statements add up and the balance carried forward from the previous year

(Box 7 of 2023) equals the balance broughl forward in the current year (Bax 1 o12024).
. The Responsible Fjnancial Officer (RFO), on behalf of ihe authorily, must set the commencement daie for the

exercise of public rights of 30 consecutive wo*i.g days which must include the first ten working days of July.

' The authority must publish, on the authoriiy website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for ihe exercise of public rights and the name and
address ofthe external auditor before 1 July 2024.

'Govemance and Accountability for Smaller Autho.ities in England - a Practitionets' Guide to Proper Practices,
can be downloBded frorn wwwnalc.gov.uk orfrom www.ada.org.uk
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a I h ghLighied boxes been completed?

Have the dates set for ihe period lor the exerc se oi pLb c nghts been pub! shed?

lrternalAudit Report H ave all hlq h ghted boxes beef ccmp ete,:l byihe interna aLrdilor and explanat ons prov ded?

Seciion 1 Foranystatenre.ttowhi.htheresponseis'fo sanexplanatonava atrle for publ cat on?

Section 2 Has lhe Responsible Flnancial Ofllcer slgned the accounting statemenls before
presentation to lhe authority for approval?

Has ihe auihorty s approva olthe accounling state,nents been confirmed
by ihe signature of the Cha r of the approval meeting?

Has an explanation of sig nificani variations been"published whare requtedi

Has the 5ank reccnc I at on as at 31 March 2024 been re.onciled to Box 8?

ls an exp anaiion of any d {ference between Box 7 and Box I avaiBble, shou d
a quest on be raised by a oca e ector and/or an nterested psriy?

Sections 1 and 2 TrustfLrnds have all d sclosLres been made if the authority as a body corporate s a
sole manag ng tftrstee? ilocalCouncils anly)

Completion checklist - \o a.5Ie'. m6an Jol 1rd ro' I "rF 
.n"l reqr 'a 'F rl , No



Certificate of Exemption - AGAR 2023124 Form 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed f25,000 in the year of account ended 31 l\,4arch 2024, and that
wish to certify themselves as exempt from a limited assurance review under Section I of the
Local Audit (Smaller Authorities) Regulations 201 5

There is no requlrement to have a limited assurance review orto submit an Annlal Governance and
Accountability Return to the exlernal alrditor, provided that ihe authoriiy has certified itself as exempt at a
meeting of the authority after 31 l\,4arch 2024 and a completed Certiflcate oi Exemption is submltted no later
than 30 June 2024 notifying the externalauditor.

Stawley Parish Council

certifies that during the financial yeat 2O23l24, the higher of the authodty's total gross income for the year
or total gross annuai expenditure, for lhe year did not exceed €25,000

lotal an_ual gross rrcon e 1or the autl'ontv 2023/24: L4.761

Totaj annual gross expenditure for the authority 2AXl24: t3,237

There are cedain circumstances in which an authoriiy will be unable to certify itself as exempt, so that a limited
assurance revrew wiil still be required. lf an authority is unable to conlirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Govemance and Accouftability Return
Form 3 to the external audltor to underiake a llmited assurance review for which a fee of €210 +VAT will be payable.

By signing this Certificate of Exemption you are conflrming that:
. The authority was in existence on lsiApril 2020
. ln relation to the preceding financial year (2022123), the external auditor has not:

. issued a public interest report in respeci ofihe authority or any entity connected with it

. made a statutory recommendalion to the aulhor ty, reJating to the authority or any entity connected with it

. issued an advisory notice under paragraph 1(1) of Schedule B to the LocalAudit and Accountability Act
2014 ("ihe Act"), and has not withdrawn the noiice

. commenced judicial review proceedlngs under section 31(1) of the Act

. made an application undea secUon 28(l) of ihe Act for a declaration that an item of account is unlawful, and
ihe applcation has not been withdrawn nor has the court refused to make the declaraiion

. The court has not declared an item of account unlawfulafter a person made an appeal under section 28(3) ofthe Act.

lf the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceedlng f25,000, then the Certificate of Exemption can be signed and a copy submiited io the external auditor
either by email or by post (not both).

The Annual lnternalAudit Report. Annual Governance Statement, Accounting Statemenls, an analysis of
variances and the bank reconciliaijon plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for ihe exercise of public rights still need to be fully completed and,
along with a copy ofthis certificate, published on the authority websiie/webpage* before 1 July 2024.
Signing this certificate confirms the authority will comply with the publication requirements.

Srg red by the Respons b e F nanci. Officer Dale I coilrm that this CertilLcate ol
Exampton was apprcved by
l. s althorty on rlr s dale

as re.ord,.d . nr.Lrte reference

fl^ ,? E +{A--'
S !ied b! Cha t

rtu\.r rr,.r
cenerc lrra add;ess ofALrlho iy

stawleypc@stash.org.uk

"t+'l 
't|:.21

\q ! e ,,1 uz+

i" l,'; lu.*

--
,,.-. ."! { i w 'ii i'* \':

Telephone number

01823672627

'Pub ished web address

stash.org.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than
30 June 2024. Reminder letters for lale submission will incur a charge of !40 + VAI
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Annual lnternal Audit Report 2023/24

Stawley Parish Council

stash.org.uk

During the financial year ended 31 N/arch 2024, this authorlty's lnternal auditor acting independently and on the
basis of an assessrnent of risk, caried out a selective assessment oI compliance with the relevant procedures
and controls in operaiion and obiained approprlate evidence from the auihorlty.

The internal audit for 2023124 has been caried out in accordance with this authority's needs and planned
coverage- On the basis ofihe findings in the areas examined, the internal audit conclusions are summarised ln
this table. Set out below are the objectives of internal control and alongslde are the inlernal audit conclusions on
whether, in all slgnificant respects, the control objectives were being achieved throughout the financial year io a
standard adequaie to meetlhe needs of this authorily.

For any other risk a leas delrtified by this author ty adequate controls ex sled ( st any olh+ r sk areas or],sep€ rate sheeis i needed )

Date(s))ate(s) rnlernalaud t undedaken Nameolpersonwhocarredoutthernlema audt

ir\.t 1,,--\ r\,r*i-)1...L,...r(.J
",;l;,,:""","111;1., 1t$),.' Dr," r.ri .-q
'll the response Ls no' please slale lhe implrcaiions ani lt on beirg taken to address any weakness in co.trol ident f ed

internal aud t intema

S gfalure of person who
caffLed outthe interna aLdli

(add segarate sheeis il needed).

'"Noter lflhe response is not covered please state when the most rccent iniemalaud i work was done n lhis area and when t ls
ne)d plannedi or, if covemge is noi requircd, ihe annual internal aldit reporl must explain why nol (add separale sheets f needed).

AnnualGovernance and
Local Counc ls. lnternal

Accountab lty Relurn 2023t24 Farm 2
Drainage Boards and other Smal er Authorit es

A. App.opriale accou nilng records have been prope y kept throughout the inanc al year.

B. This auihority cornplled with its linancial regulaUons, payrnenis werc supported by lnvoices, all
expendiiure was approved and VAT was approprlately a@ounted fol

C- This authority assessed the signifimnl risks to achievlng its objectives and revjewed the adequacy
oi aranoements to manaoe these.

D. The precept or rates requirement resulted from an adeqlate budgetary process: progress against
the budget was regu aiy monitored; and reserues were appropriate.

E. Expected incomewas fully received, based on corect prices, properly recorded and promptly
bankedi and VAT was approp.iately accounted for

F. Petly cash payme.ts were prcpedy supported by recelpts, all petty cash expend(!re was
approved and VAT approprately accounted for

Nl, P"tt, c<sL-
G- Salariesto employees a.d allowances to members were paid in accordance wilh this aufhollty's

approvals, and PAYE and Nl requirements were properly applied. N"
H. Asset and lnvesirnenis registers were compleie and accuraie and properly mainiained-
I Per odlc bank.ccoLrnl re.on.iliaUo.s were propery.atr ed out d!ring the year

Accolnt ng statemenls prepared dur ng the yearwere prepared on the corecl accounUflg bas s

liecelpts ard payments or ncome and expend l!re) allreed to th€ cash book supported byan
adeqLrate aud I tra lirom unde yng records and where aporoprate debtors and creditors were

J,

K lf the aLrihorty cedfied itself as exempt from a Iimited assurance review n 2022123, it .r,ellhe
exempilon crlteria and correclly declared itself exempt. f/f the authotity had a linited assurance
review of its 202223 AGAR tick "not covercd )

, Thealthortyplbshedllrereqlirednfornraiononawebsite/webpage!prodaieattretnr€of
tfe nterna ald i n ac.ordance wlth tre re evail Leg sLai on.

M. ln the year covered bythisAGAR, the autho.ity correctly provlded fora peiod iorthe exercise of
public nghls as required by theAccounis and Audit Regrlalions @unngfie 2023-24 AGAR pericd.
werc public nghts in rclation to the 2022-23 AGAR eviden@d by a natice on the websne and/or
authotv approved min tes connming the dates set)-

N. The authority has complied wilh ihe publication requirements for 2022123AGAR
(see AGAR PalJe 1 Guidance Notes).

O. (For localcouncils only)
Trustfunds (including charilable)-The councilmet its responsibilities as a iruslee.
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Section 1 * Annual Governance Statement 2023/24

We acknow edge as the n'rembers of:

Stawley Parish Council

our responsibjllty for ensuring that there is a sound sysiem of internal contro , inclLrding arrangements lor
the preparation ofthe Accounting Statements. We confirm, to the best of our knowledge and be{ief, with
respect to the Accouniing Statements for the year ended 31 l,4arch 2024, that:

-For any stalernenl to which ihe response s 'no . an

Th s AfnLra Go!ernarce Stalemeit was approved at a
meel ng oithe authoriy on

tAf5.L:-A
and recr:irded as r-iirrrie reierence:

I 
='rF 

1 r lL.-tl r q-r\y ?,2\
l\ i

stash.org.uk

explanat on must be pub rshed

Signed by the Cha r and Clerk of the meet ng where
approvalwas g ven:

Chak

!l
Clerk

1. We have put in pla@ arangements loreflectvelinan.lal
managemenl during the year, and forthe preparation ol
lhe a.co!nting slatements

Uepared ns accounting statenents in accorclance
wik the Ac@unts an.] Audn Regulations.

2- We maintained an adequate systeh oJ intehalconlrol
ncludlns measures desiOned 10 p.evenl and detect laLd
and mrruption and reviewed its elfecliveness

nade ptupet anzngenenls and acceplec! responsibihy
for safeguarling the pubtic nanay and rcsout@s ih

s. We took allreasorable steps to assure ource ves
that there are.o matters olactlalor polential
non-comprranoe with laws, regu ations and Proper
PEctiEs that colld have a siqn nca nnancial efiect
on the ability ollh s authorly lo.ondud ns
busines o. manage its iinances.

has onty dane what it has the legal pawet lo da and has
canplied with Praper PftDtices in.laing so.

4.We provded proper opponun ty durlng the year ror
the eiercise ofe ecto6'riqhts n accordance w th ihe
re,rlirements ol the Accounls and Audit Requlalons.

dunng the year gave .ll persahs ihLercsled the oppanuntty ta
h.p. \ rncl r,t qu- -to.. dDor, -1 r authat,rJs a^.or"|".

5.We caried outan assessmentolthe risks lacinq this
auhonry and took app.opriate steps io mafage those
.isks, inclLding the intoducton oi inlernal mftro s and/or
exlerna nsuran.a cove. where reqLired.

@nsidercd and .la@nented the linancial and ather tisks it
faE$ anLl deat wth then ptopetly

6, We mainrained throughout the yearan adequale and
effective syslem oi inlemalaLdit ofthe accoLnling
records and contro systems.

aranged fot a @npeient person, jn.lepenLlent althe nnancial
contrals an.l ptocedutes, ta give an abje.tive view an \|hethet
intemat cantrats neet the needs ol this shaller authaity.

7. We took appropriate action on allmatters rarsed
ir reporis from interraland externalaud t.

respon.le.l to matters braughl la its attenlion by intemal and

8. We considered whelher any litigation. I abi iues or
commjl,renls, events orlransactions, occuring either
during oraiterthe yea.end, have a iina.c al impact on
ths auihorlyand, where appropriale, have inclded lhem
in the accolnlinq statements.

dB.tased everything it shorld have about its bunness activny
duhng lhe year including events taking ptace alter the year

9. (For local@unc ls only) Trusl runds includ ng
.haniable lnourcapaclly as the sole nanagins
trustee we discharced our a@untab litv
resporsibililies for the lund(syassets, inc uding
nnancialrepon ng and, jirequi€d, ndependent
examlnalion or audit.

has het al of ns bspahsibilities whete as a body
@ryorate it is a sole nanaging troslee ol a local trust

The authority webslle/webpage is up to dale and ihe infornration required by the Transparency Code has

Annual Governance and Accountability Return 2023121 Fatm 2
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Section 2 - Accounting Statements 2O23l24lor

Stawley Parish Council

Totalbalarces an.lreseYes al tha begtnning cfthe yeat
as ecorde.l in the financial tecods Value nust agree ta
Bax 7 af prariaus yeat

Total anount of prccepl (ar far lDBs rates anci levies)
received or receivable in the year- Exclude anv arants

Tatal income or rcceipls as recardetl in the cashbaok less
the precept Dr rates/levies receive.l (line 2). lnclude any

3. (+)Totalotherreceipts

Tatal expenditurc or paynents made to ancl an behalf
of allemplayees. lnclude gross salaries andwages,
employers Nl cantnbutions, employers pension
contributians, gratuities anct severance payments.

4. C) Stafi cosls

Tatal expenditurc or paynents af capital and intercsl
mad€ dNnnll the year on th-. autha.ity's barrcwinss (if any)

Total expentliturc ar paynents as recarded in the cash-
baak less starf cosls (line 4) ard loan interesAcapital

6. C) Allolher paymenis
4,911

Total balances and reseves at the end af the year. Must
equat(1+2+3) (4+5+6).

7. (=) Eaiances caried

8. Tolalvaiue of cash and
shori ierm investmenls 10,002 11,52e

The sun of a current and depostt bank accaunts, cash
holdjngs antl shon brm investrnents hel.l as at 31 March
To agrcewith bank rcconciliation.

9. Total fixed assets plus
ong term investments 2

The value cf al the prcpedy the atlhoity awns t is rnaCe

up af allils fixed assel.; and lanqte.n investments as at

c C

Ihe autstan.ting capnat batance as at 31 March af allloans
tran ttrrd panies (inctucling PwLB).

t1a. Disclosure note rc TrLrst tufds
(includins cha.itable)

Ihe Council, as a bady carpo,?ie acls as so/e irusiee and
is responsible for nanaging lrus{ furds or asseis.

11b. Disclosure note re Trust funds
(includins charltable)

Ihe figures in the accaunting statements abave
er./!de ary Irrst ,ansnctio.s

.e.t i\, tirat ior the year efCed 31 N4arch 2024 the AccoLrnl fq
Slatemefts I th s Anfuai Gov-.rnance and Acc!!ntab ilty
Retrrn have been prepareC on e lhera receipts and
payments or lncome and expend t!r-. bas s Jollow ng the
grrdarce . Governa.c,. andAccourlabl iyfor Sma ler
ALthorites a PractIoners Gude to Proper Practces
an( !resent lairyihe fna.cialp.,s tior ol ih s a!thority
Signed by Responsible Financial Ofricer before being
presented to lhe authority for approval

{!" , P. t"Ja--(,,
t+{"s [2,,^+

confrm lhat these AccoLrnt ng Slatemefls were
approved byths authorly on thls dale:

t i:. \,; i2ra:-

as recor.led in mirulc rcfcrcncc:

?""1** t \-r-{,, t ,-i\,^{rr*
S gned by Chalr of the nreetng where the
AccoLrnt ng Statements we.e approved
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10,017 10,00:

2. (+)Precepl or Raies ard

1 ,921 1 ,791

( (

5. (-) Loan iniercsUcapital
( c

3,23i


