
Annual Governance and Accountability Return 2019120 Part2

To be completed only by Local Councils, lnternal Drainage Boards
and other imaller authorities" where the higher of gross income
or gross expenditure was €25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review
Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 201 9/20
'1. Every smallei auihority in England where the higher of gross income or gross expenditure was 925,000

or less must, following the end of each financial year, complete Part 2 of the Annual Govemance and
Accountability Return in accordance with Proper Praclices, unless the authority:

a) does not meet the qualirying criteria for exemption; or

b) does not Msh to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed f25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the extemal auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the exterhal auditor either by email
or by post (not both) ho laterthan 30 June 2020. Failure to do so will result in reminder letter(s) for
which theAuthority will be charged €40 +VAI for each letter; and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:
. Annual !nternal Audit Report (page 4) to be completed by the authority's internal auditor.
. Section 1 -Annual Govemance Statement (page 5) to be completed and approved by the authority.
. Section 2 -Accounting Statements (page 6) to be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Ahhual
Governahce ahd Accouhtability Returh to the external auditor.

3. The authoriiy must approve Sedion 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2020.

Pub!ication Requirements
Smaller authorities must publish various documents on a public website as required by theAccounts and
Audit Regulations 2015, the LocalAudit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:
. Certificate of Exemption, page 3. Annual Internal Audit Repon 20'19/20, page 4. Section 1 -Annual Governance Statement 2019/20, page 5. Section 2 - Accounting Statements 2019/20, page 6
' Analysis of variances. Bank reconciliation. Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review
Providing the authority certifies itself as exempt. and completes and publjshes the Annual Governance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. ln these circumstances the authority
should not certify itself as exempt, and hot complete the Certificate of Exemption, but complete Part 3
of the Annual Governance and Accountability Retum 2019/20 and return it to the external auditor for review
together with the supporting documentation requesied by the external auditor.

The cost to the smaller authority forthe review will be e200 +VAT.

Ihe A.nual Governance .nd Accounlabilq RelLm cons(ilules lhe annualrElum rere.red ro rn theAccounis ard Audt Reoulairons 2015.
Ihroughout he words 'extemal auditor' hare the same meaning as ihe wordsrlocal audilor in ihe A.counts and Audit Regulatons 2015.

'far a complete list ot ba.lies that nay be snatler aukanties refer tr schedule 2 to ke Local Audit and Ac@untability Act 2014.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019/20, Sections 1 and 2

' An authority thai wishes to declare itself exempt from the requirement for a limited assurance review must
do so at a meetilg ofthe auihority after 31 [Iarch 2020. lt should not submit itsAnnual Governance and
Accountability Return to ihe externalauditor. However, as part ofa more proportionate regime, the authority
mugt comply with the requiremenis ofthe Transparency Code for Smaller Authoriiies.

. The Certificale of Exemption mLrsi be returned to the external auditor no later than 30 June 2020. Reminder
letters will incur a charge of €40 +VAT for each leiter.

. The authority must comply wiih Pr"oper Pracfrces in completing Sections 1 and 2 of this Annual Governance
and Accountability Return and the Certificate of Exemption. Proper Practices are fpund in the Praclitianers'
Gulde" which isupdated faom time to time and contains everything needed to prepare successfully for the
financral year-e'ld.

. The auihority should receive and note the annual internal audit report if possible before approving the
annual governance statement and the accounts.

. Make sure that the Annual Governance and Accouniability Return is complete (no highlighted boxes left
empty), and is properly signed and dated. Avoid making amendments to the compleied annual return. Any
amendments must be approved by the authority and properly iniiialled.

. iJse the checklisi provided below to review the Annual Governance and Accounlability Return for
completeness at ihe meeting at which it is signed off.

. You should inform your external auditor about any change of clerk, Responsible Financial Officer or
Chairmad, and provide relevant email addresses and telephone numbers,

' The authority must publish numerical and narrative explanations for signiilcant variances in lhe accounting
statements on page 6. Guidance is provided in the Practitioners' Guide* which may assist.

' Ivlake sure that lhe accounting staternents add up and the balance carried forward from the previous year
(Box 7 of20'19) equals the balance brought lorward in the current year (Box 1 of2020).

. The Responsible Financial Ofllcer (RFO), on behalf ofthe authority, must set the commencement date for
the exercise of public rights. From the commencement date for a single period of30 consecutive working
days, the approved accounts and accounting records can be inspected. \ ,hatever period the RFO sets
must include a common inspection period * during which ihe accounts and accounting records of all
smaller authorities must be available for public inspeclion - ofthe first ten working days ofJuly.

. The authority must publish the informalio. required by Regulation 15 (2), Accounts and Audit
Regulations 20'15, including the period for ihe exercise ofpublic rights and the name and address
ofthe exiernalauditor before l Joly 2020.

'Govenance end Accountebility tot Sma er Authoriti* in Englend - a Pftctitioners' Gui.le to Ptoper Practices
can be downloaded from www.nalc.gov.uk or fiom www-ada.org.uk
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Have al h ghlqhted boxes been completed,

Have the dates sel ior the per od for the exercrse of public rghts beef publlshed?

lnternalArdll Report Have al hrghlghted boxes been conpleted by the rnternal alrditor and
exp anatlons provded?

For any statement to which ihe response is no'. is an explanatiof available

Has the authority's approval oithe accouniing statements been confirmed by
the signature ofthe Chainnan ofihe approval meet ng?

Has an exp anaiion of s gniiicant variatlons frorr last year to this year been

ls an expianation oiany ditre.ence beiween Box 7 and 8ox 8 available should
a queston be raised by a localelector and/or an lnteresied party?

Sect ons 1 and 2 Trlrst iunds - have aildrsciosures been nrade iflhe authority as a body corporate
s a sole rnanao nq trustee? (Local Cauncils anly)
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Certificate of Exemption - AGAR 2019/20 Part 2
To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed f25,000 in the year of account ended 31 March 2020,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirementto have a limited assurance review or to submit an Annual Govemance and Accountability
Retum to the external auditor, provided that the authority has certified ilselfas exempt at a meeting ofthe
authority after 3'1 March 2020 and a completed Certificate ofExemption is submitted no later than 30 June 2020
notih/ing the enerral auditor.

" Stawley Parish Council

certifies that during the financialyear 2019/20, ihe higher oflhe authority's totalgross income forthe year or
iotal aross annual expenditure, for the year did not exceed €25,000

Total annualgross income forthe authority 2O19/20: E4,463

lotalannualgross expendiLure for ihe authorily 201g,2A: t2,272

There are cedain circumstances in which an authorily will be unable to certify itself as exempt, so that a limited
assurance review will still be required. lf an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external aud itor to undertake a limited assurance review forwhich a fee of€200 +VAT wil! be payable.

By signing this Certificate of Exemption you are conflrming that:

' The authority was in existence on lstApril 2016
.lnrelationtolheprccedingfinancialyear(2018/19),theexiernalauditorhasnot:

. issued a public interesi report in respect ofthe authority or any entity connected with it

. made a statutory recommendation to the authority, relating to ihe authority or any entity connected with ii

. issued an advisory notice under paragraph 1(1) of Schedule 8 to the LocalAudit and Accountabil;ty Act
2014 ("lhe Act'). and has not withdrawn the notice

. commenced judicial review proceedings under section 31{1) ofthe Act

. made an application under section 28('1)oftheAct for a declaration that an item ofaccount is unlawful,
and the application has not been $thdrawn nor has the court refused to make the declaration

'Thecourthasnotdeclaredanitemofaccounlunlalvfulafterapersonmadeanappealunderseclion2S(3)oftheAci.
lfyou are able to confirm ihat the above siaiements apply and thatthe authority neilher received gross income,
nor incurred gross expenditure, exceeding €25,000, then the Certificate of Exemption can be signed and a copy
submitted io the exiernal auditor either by emailor by post (not both).

TheAnnual internalAudit Report, Annual Governance Statement, Accouniing Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audil
Regulations 2015 including the period For the exercise of public rights still need to be fully completed and, along
with a copy ofthis certificate, publ;shed on a public website* before 1 July 2020. By signing this certificate you
are also confirming that you are aware ofthis requirement,
S gned by ihe Respons b e Flnancial Officer Date

M. ?. {",,r..t
SLgned by Cha man

a,l,tj,",-
Date

c/ loLf2ico

I connrm that lhis Ceirficate of
Exemption was approved by this
auihority on th s date:

as recorded in minuie reference:

2_aoI ala+

'Fr^. 1. . ,,r (7 11, t.. c r *\\ ' tr
'Published web address

www.stawleypc.org

ONLY this Certificate of Exemptior should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2020. Reminder letters incur a charge of €40 +VAT
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Email ofAuiho

oNc/fzozc

01a23672627
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Annual Internal Audit Repcrt ?019/20

Stawley Parish Council

This authority's ihternal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the findncialyear ended 31 March 2020.

The internal audit for 20'19/20 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are.summarised in this table. Set out below are the objeciives of internal control
and alongside are the internalaudit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the flnancial year to a standard adequate to meet the
needs of this authority.

.1: Approp.late acco!nt ns records have been properly kept throughoutthe f nancialyeal

.- Ih s z Lrlhorily com plled !r th ts financ al reg ! aiions payments wEre suppoded by n vo ces. all
expend iure was alprcved and VAT was appropnately acco!nted ror

C. Thjs aulhority assessed ihe significant dsks io achieving its objecilves and reviewed the adequacy
of arrangements io manage these.

:- The precept or rates requ rement resulted ftorn an adeqLrate bLrdgelary process progress agaifst
the budgetwas regLrlary rnontored and resenr'es were approprale

'i. Fxpected income w3s lu y recerved based on correct pices propery recorded and promptly
o,L?d dro.aI/,.zpp'opr"'-lr" o. .-d o

F. Peily cash paymentswere properly su ppo(ed by recelpts allpelty cash expendiure was
approved and VAT appropnately accounted for

N". x tl.-, calr-
'. Salanes to emp oyees and allowaices to members were pa d in accordance wilh this althorty s

approvals and PAYE and Nl requ remenis were properly appled N.', lr\^ h,p{s
, Asset and rnvestmenls req ste.s were comp ele ard accurate and propeiy rna ntarned

P-"rodic and yeatrend bank a.count reconc Lalrons wer€ propedy caried olt
Ac€ouniifg siaiements prepared dlring the yearwere prepared oo the corect accouning basls
(rece prs and payrnents or ncome a nd er pen d lure) agreed to lhe cash book su pporied by a n

adequate a!d ttra lfrorn underlying records and where appropraie debtors and credrtors were

J.

K. lfihe authority cedified itselfas exempt frorn a limiled assurance review in 2018/19, it met ihe
exemption criteria and correctly declared liself exempl. (ff the auhority had a litnited assurance
review of its 201 8/19 AGAR tick "nat cavere.l')

I The aulhorly has dernonslrated that durrng s!.nnrer 20r9 it corectly provided ror tlre exerclse
of p!b rc nghts as requ.ed by the AccoLrfis and Audlt Regulat ons

l:. (For local councils only)
Ttust f!nds (ncluding chartabe)-The council met ts responsib llties as a lrustee.

Fo any olher rlsk areas denUfied by this aulhonty adequate controls ex sled (lis1 any other rlsk aieas on separate sheets if needeo).

Date(s) interna audii undertaken Name olperson who carred oui the iniernalaudit
.)

)r.,'- l'tt"t )* t--- :. Maurice Stanbury
'J ,/ti

:,:r:"':,:":i,'":;J::", 7F{{f, '.J*'_, Da,e 7; it'; f u2 -,/l
"li tlre response is no' please state the implicaiiofs and actrdodernq ta[en to address a ny weal ness ]n contro rdentilled
(add separate sheets Li needed).

"Note lf the response ls not covered' please state when the most recent rntemal aud t work was done in this area and when t is
next pianned or, ifcoverage s not required.lhe annual lftemal audit repolr must explain why not (add separate sheets iineeded).
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Section I -Annual Governance Statement 2019120

\ /e acknowledge as the members of:

Stawley Parish Council

our responsibility for ensuring ihat there is a sound system of rnternal control, includrng arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief. wiih
respect to the Accounting Statements for the year ended 31 l,4arch 2020 that

We have lut in plae aranqements lor effective lna.cia
manalement durin! the year and i.rlhe preparal on ol
ihe a.cornl fg stalemelns.

prepare.l ils a@oonthg slatenenls ih accatdance
with the A@unts and audt RegulatiDns

: We raintuinen af adeqLale slslenr ofinlerfal control
in.lLi.l fg nreasures desgfed t. F.event and detecliraud
ahd coruFlon ard revrewed ils etrecliveness

na.le prapet anangenents .t1d accepled respansrbilily
lat salequardtnl the ptbtcnaney and rcsoorces)n

. !i/e look allreaso.able slepslo assure ourselves
thatthere are no mztters oi aclLal !r polenl al
... compian.E with laws, reg! ai ofs aid Pr.per
Prac(.€s thal colld lrave a s gnr,i.afl inancalefecl
on the ability ollhls authority lo .onducl 1s

brs ness ororafagc ts lnaf.es

hasonlv d.ne aha! it has the leqalparet la do an.i has
ca\pted qnh Prapet Paclces n donlt sa

4. We p,ovded proper oppo.turity durihq the yearfor
lhe exercise oielecio6'rights ln accordance with the
requiements olihe Accounls and Audit Regulations.

dt nglhe leataave aLlpersans interesledthe apponuntyta

Vre..rned out an assessment of the nsksl!.ing lhs
authorly and took appropriate stcps to nranalelhose
sks, ndudii! the ntrodlclron Dinrleha entrols and/or

errernai .slrance coveruh.re.eolned

NnsideE.l and Lla.umenled lhefihancta!ao.l alhe. risks i!
faces an.J .lealt wnh hen prapeiy

: We nra ntaned througholllhe year an adequate afi
efiective svstem of nlern3laudit olihe 3c.ountina
re.ords an.l c.ntrol syslems

anangedfat a competent perc.n rndepende.! allhe ltnahcial
conkors andp@cedures. to 9/v€ an oble.rve vcw.n wherrer
i.tcthal.int.ls heet the nee.is.fthrs snaller zuth.ntr

7. We look appropnate action on allmatlers raised
in reporls irom nlemaland exiernalaLdit.

responded la mattes btuught b ns aftenliah by intenal and

3. We @nsideed sheiherany liligalion, liabililies or
commiimerts, evenls or lransaciions, odrring eilher
dlrlna or aner lh,. vea.+nd, have a linancial lmpacl on
ihis aulhodty ahd, whee appropnab, have induded ihem
in the accounlinO statements

dsclased eve$hingnsharld have abolrrls brsiness acliviry
dunng the yeat inclrdjng events taking place aftet the year

lFor o.al.o!f.Lls ony) Trusl lunds lnclud ng
chartable. 1..u. capacity as ur€ sole m.ragin!
lrusleewedischarged ouraccounlablly
.esponsbiilr,.sro' lie l!.d(s)/assels, f.ludfg
f, !f.ia reporlfg and fEqlned ind."pefdent

hasnetatlolits respansibilnies where as a bady
mrparaE n tsa sale nanaging tustee ala lacalfiDst

*For any statement to which the response ,s'no',

Th is Annual Govenr a nce Statemeniwas approved at a
rneeting of the authonty on

". l.r l^^-^uLf0pf/4.4c)
and recorded as minute reference:

an explanation must be published

Signed by the Charrman and C erk of the meeting where

7-o ob oL 4
Cha nnan

Clerk

Annua Governance and Accouniability Return 201912A Pan2
LocalCouncls lnterna Drainaoe Boards and olher Sm alle r Arlhorihes

Page 5 of 6



Section 2 - Accounting Statements 2019/20 for

Stawley Parish Couricil

Tatat balances antl reseves a! lhe beginning Dfthe year
as .rcaftled n tle financtal reco..ls Vahte nusl agree ta
Aat 7 af prcvtous year

Total amaunt af precept (or far lDBs rates ancl levies)
received or rcceivable in the year. Exclude any grants

Total incame or receipts as recorded in the cashbook less
the precept or rales/levies rcceNe.1 (fine 2). lnclude any

3. (+)Total oiher receipts

fotalexpendlure ot paynEnts nEde lo an.l an behalf
af al enpbyees /rclL,de gross sa/a/res ard wages,
enploy-p.s I ll cantributlons, entdayers pensian
cant.ibutians gratuittes antl severance paynents

a. C) Staff costs

Tctal e\p-.nt)ttDrc or paynents of.apital and lntetest
nade duri,g the year on the aDth.nly s boffawtngs lit any)

5. (-) Loan interesvcapital

iatai e\penditure ar paytnents as recarde.l in the cash
book /ess statr costs lrre 4) and loan inlere st/capit al

5. C) All other payrnents

Talalbalances and reseryes atthe end ofthe year. lllust
equaiil+2+3) 14+5+6)

:, Total va !e of cash and
sho.t term rvestnrenis 6,740 8,931

The sur, of att .ffrent aitl rteposr lrark accorrts. cash
holdinals artl shortlenh hvesnrerts /reldas al31 M.rc/r
To agree with bank reconciliation.

!. Totali xed assets plus
ong lernr investnrents 2

The vaxe af al lhe propetf the alrtharitl own.: it is made
up afal ns lxed assets and bnq te.n itvestnents as 3t

10. Totalborrowlngs
0 0

The autstan.iing .apitalbalance as at 31 ,^/!arch af all laans
fron thid patries (ncliirng PWLB)

The Council as a bany cotporcte acts as sole trustee for
and is responsible far nanaaing Trusl funds or assets.

11. (For LocalCouncils Oniy) Disclosure note
re Trusi tunds (ncluding charitable)

N.B- The frgurcs in the accounfing statemenls above clo

not inclucle any TnJst ,fahsacfons-

cert fy that for ihe year ended 31 [,,larch 2020 iheAccounting
Siatemefts rn th s Annual Governance and Accounlabilty
Return have been prepared on e lher a receipts and
payments or rncome 3nd expend ture bsis iollowing the
guldance in Gover.ance and Accouniabrlty for Snraller
Authorilies - a Practltroners Guide 10 Proper Pract ces
and presenl fa rly the llnancialposition ofth s autho.ity
Signed by Responsible F nancial Ofircer before being
presented to the alihor ty io. approval

I\^ - <-,vl ,i &orz tl
c:z 

f 
o t,l r" r--

I confirm that iheseAccouniing Staiemenis were
approved by this auihority on ihis date:

,l
oz/ bb/2o24

as re.onled in minli.-a reference:

zaaboz a7
S gned by Chairman ofthe meeting where the

Date
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1. Balances brought

7,056

2. (+) Preaepl or Rates and

2,40C 2,82C

1,412 1,643

0 c

c c

4,12e

7. (=) Balances carried
6,74C 8,931


